WRITING A COMPOSITION
Let`s share the experience in teaching how to write a composition. The topic is very important, especially with the introduction of English Independent Assessments, where the task of writing implies to check students’ writing skills. Also it’s a good way to develop creative skills of gifted students.
No doubt, the composition is considered to be the art of the language and the task of the teacher is to teach the students the art of writing.

Written composition includes every form of writing .Because of its great variety and importance, it is worthy of serious study.
Don’t try to figure out what other people want to hear from you, figure out what you have to say. It’s the one and only thing you have to offer.

Barbara Kingsolver

Writing is its own reward.

Henry Miller

All the words I use in my stories can be found in the dictionary- it’s just a matter of arranging them in right sentences.

Somerset Maugham

The skill of writing is to create a contest in which other people can thing.

Edwin Schlossberg

The art of writing is the art of discovering what you believe.

Gustave Flaubert
Types of written composition
Of the many types of written composition, the following are some of the most familiar: fiction, biographies, essays, poetry, news items, reports, and letters.

The literal meaning of compose is “to form by putting together” A composition is a piece of writing formed by putting together the ideas you have on a subject. This suggests two important points about writing a composition. The first is that you must have some ideas on the subject about which you are going to write. The second is that you must be able to put these ideas together in such a way that they will form an effective whole.
A learner should know that a composition is a piece of writing that expands a topic or idea and that there exist basic steps in writing it:

1. Choosing and limiting the subjects.

2. Writing down the ideas.

3. Organizing the ideas.

4. Outlining.

5. Writing a draft.

6. Revising.

7. Writing a final draft.

If a learner follows this step-by- step procedure when writing a composition, he/she will make this job easier and the composition more effective.

Let us see these steps in details.

1. Your first step in writing composition is to decide on a subject.

2. What are you interested in?

3. Do you know enough about the subjects?

4. If not, are you interested in finding more information about it?

5. Do you know where to find more important?

It is very important for the person who is writing to be interested in what he/she is writing. Your interest in the topic will make it brighter. A lack of interest in a topic will produce a composition that will fail to interest your readers.

1. Сhoosing and Limiting the Subject.
Choose a subject that can be adequately treated within the limits of your composition .It is very important to know how to limit a subject. Take for example the subject of art. That is unlimited field. If you proceeded to limit a subject, the process would be as follows:
Unlimited: Art.

Slightly Unlimited: Art in Ukraine.

Slightly Limited: Ukrainian Art of the 20th century.
Limited: Ukrainian Artists of the 20th century.

2. Writing down the Ideas.
List all the ideas you may wish to use in your composition.

In this step, it does not matter in what order you list the ideas; the important thing is to get them down where you can look at them, evaluate them and arrange them.

3. Organizing the Ideas.
4. Outlining.
Group related ideas together. Arrange the groups in a logical order. Make an outline:

1) Write the title above the outline.

2) Write the statement of purpose below your title.
3) Use standard outline form.

4) Begin the first word of each paragraph with a capital letter/

5) Do not use periods after paragraphs.
As you group the related ideas, you are really making an outline. In making an outline, you must make major decisions concerning the content and the organization of your composition. It is no exaggeration to say that more than half the work on composition has been done when the outline has been completed.

5. Writing a Draft.

You now have a title, a statement of purpose, and you have an outline of the body to work from. You are now ready to write your first draft, which will include: introduction, body and conclusion.

THE INTRODUCTION

Write the introduction, which will make clear the purpose of your composition and arouse the interest of the reader. It may give facts that will explain the choice of subject, and it may give information necessary to the understanding of the subjects. Effective introduction can be constructed around quotations, startling statistics, or interesting facts.
THE BODY
The middle part of the composition, or the body, is the longest section. In writing the body of your composition, be sure to observe the following points: 

1) Use your outline as a guide.

2) Keep your purpose in mind.
3) Divide your writing into paragraphs.

4) Provide clear transitions.

When paragraphing your writing, bear in mind the fact that your reader will be able to follow you more easily if your paragraphs are not too long .

THE CONCLUSION
Write a conclusion, which will summarize or re-emphasize the major point of the composition. It should leave the reader with a sense of completeness. The most affective way to achieve a sense of completeness is to return in the conclusion to the ideas you used on the introduction.
6. Revising.
Read over the first draft. Eliminate or add ideas, change the order of ideas if advisable, revise sentences to improve their structures, spelling and punctuation. A study of your first draft is extremely important. It may reveal faults in the original outline.

7. Writing a Final Draft.
When the revision has been completed, copy the composition neatly. Read it through, noting the general organization, the adherence to the outline, the paragraphing, the transitions, the introduction, and the conclusion.

THE SAMPLES OF STUDENTS’ COMPOSITIONS

THE PROBLEMS OF ONE-PARENT FAMILY
In my view, both parents must bring up children. I don’t accept the idea that women are solely responsible for upbringing their children. Including the fact, that nowadays notion of child-rearing is really expanded and doesn’t mean only availability of shelter, clothes, food, good life conditions and physical care, but also psychological and emotional welfare, family must consist of mother, father and children.

I think, that many people agree that women aren’t the only ones who decide whether to have babies or not. Moreover, they can’t become pregnant without men mostly. First of all, I must say that children need holistic tutelage from both parents, because in this case they can satisfy all their material and financial needs and feel comfortable in encirclement of other kids. It’s important, because nowadays it is too difficult to combine successful career and child-rearing, especially for lonely women. The second argument I’d like to tell is that children become teenagers and mother and mother and father must influence on molding of their character, personality, talents, give them daily attention. Father must be an example of strong man, guard and mother must be source of love, tenderness. It is very important to help children develop right pattern of behaviour, which will be used by them in future. 

Some people take the opposite view and claim, that fatherhood is not as important as motherhood. Of course, there are many different situations when mother must bring up her child by herself. In fact, such upbringing isn’t bad, especially when child obtains necessary daycare. Many businesswomen want to be independent and just replace father. Many countries try to satisfy all needs of women who bring up children by themselves and create many laws, which predict material help.

So, taking into account all mentioned arguments, I endorse the extend that children must be brought up by both parents. In this case, they can obtain all necessary care grow up in full family, be emotionally secure and figure out their role in family.

Although I think that some women can bring up children by themselves, it is much better when family consist of mother, father and children.

DEATH PENALTY. WHAT IS YOUR POINT OF VIEW?

It’s hard to deny, that level of committed crimes in our world is quite high. That is why there must be some ways to solve this problem.

Many people endorse the idea that death penalty, as a punishment will decrease level of violence in our society .Of course, criminals appreciate their lives and will think before doing something bad. If there is a hazard that a murder can be dangerous for peaceful people, some serious measures must be taken. Chinese have already practiced this method and 75 per cent of pirates have just disappeared. We may notice that many criminals aren’t afraid of being sent to prison, some of them even do it purposely. In my opinion, such decisions must be taken by many specialists, who can independently estimate the situation .I’m sure that everyone wants to live and if the person doesn’t commit a crime, two or more lives can be saved. I suppose this politics has a chance to succeed.

On the other hand, the fact that we are going to decrease violence by killing other people, even criminals, sounds a little strange. God gives life to everyone and we have no power to take it away, it’s a sin. Anyway, violence is a source of violence and I can’t imagine how people consider it to be an essential way to make our society less cruel. There are many other serious punishments. It’s difficult to subsist in those horrible jails. I don’t think that capital punishment controls violence in society. It can control the amount of committed crimes. There are many other factors, which influence the level of violence in society. For example, cruel films, television, games and videos.

To conclude, I must say, that the death penalty is necessary, because it helps to control a number of committed crimes. But it must be applied only to the most dangerous murders .And the punishment must not be done in a cruel way, like it was in the middle ages. It’s not necessary to show this process to people ,but they must be informed about this just punishment. About violence in society I can say that, of course, when criminality decreases it’ll have positive influence, but it ought to pay some attention to other sources of cruelty, which can be reasons of committed crimes. 

THE BEST THINGS IN OUR LIFE ARE FREE OF CHARGE

What do we need to become happy? Health, family, job, house and money, of course. And if family, relations and don’t need money, you must have good salary to buy food, clothes and other necessary things.

In fact, I agree with this statement. We want to be clever, lucky and to have family. Of course, these things couldn’t be bought. Moreover, you can’t make another person to fall in love with you. Sometimes our life depends on our personality and features of character, not on wealth. We’ve heard a lot of stories about rich people, who are very unhappy. Because they can’t buy health, time and feelings. Poor people survive because of support, given them by their family and friends. So, it’s certainly true, that relations are considered to be the most important part of people’s happiness.

On the other hand, nowadays we can’t live without money. Even health depends on it. We must buy medicine, which is very expensive now to treat different diseases. We must buy food, clothes, furniture and other daily things because we can’t survive without them. Yes, we can’t say that brain costs money, but to develop ourselves we need books, to write poems we need paper and pens, to paint pictures albums and paints are necessary. Maybe, there are many people who consider money to be the main goal in their life. But I’m sure, that when they reach their aim, they’ll understand, that there are some other things, which can make them really happy. It makes us think what things are really happy. It makes us think what things are really the best  in our life. 

To sum up, I would say, that money can improve people’s life. However, the best things in our life are love, friendship, family, health. If you are kind, honest, generous and responsible, you will find all these values of life.

WRITING LETTERS

Comparatively few students become professional writers, but everyone has occasion to write letters. There are two general kinds of letters: formal and informal. A letter, of course, may be a combination of two classes.

INFORMAL LETTERS

Letter to a friend.

Never begin Dear Friend/Pen friend. Start with the name of the person you’re writing to. Divide your letter into paragraphs.

In friendly letters we normally use informal language by using:

-everyday vocabulary (e.g. I can’t wait)

-expressions/idioms (e.g . drop me a line)

-phrasal verbs (e.g. get up, look forward.)
        -short forms (e.g. It’s, I’m, etc.)

         Useful Language:

         Introduction:

         Thank for your letter. It was great to hear from you.

         Sorry I haven’t written for so long/for ages.

         It was a nice surprise to hear from you.…

         I was really pleased to hear from 

         Conclusion

         Well, that’s all for now. Do write back soon.

         Looking forward to hearing from you 

         Thanks for all your help.

         Give my love/regards to   

         Regards, All the best, Love.
FORMAL LETTERS
include a letter of application, a letter of reference, a letter of complaint, a letter to the editor.

Letter of application
A formal letter of application is written when applying for a job or a place on an educational course.

Useful language 

To begin letters:

I am writing to apply for the post/position…

I am writing in connection with …

To end letter:

I would appreciate a reply at your earliest convenience.

I would be pleased to supply you with any further information.

Letter to the editor

We write letters to the editor of a newspaper/magazine when we want to express our opinion about a topic/article which has been published in the newspaper/magazine. We usually write our letter to express our agreement or disagreement using formal language.

Useful language.

To begin letters:

I am writing to draw your attention to/you on behalf of /support for/protest about.

To end letters:

I look forward to hearing from you.

I hope you will give this matter careful/further consideration.

Letter of complaint
A formal letter of complaint is written to complain about a problem which has arisen. It should explain the reason for the complaint, and usually includes a suggestion/request/demand concerning what should be done.

To begin letters:

I am writing to complain about/draw your attention to..

I am writing to express my annoyance/extreme dissatisfaction with…

To end letters:

I hope this matter will be dealt with/resolved as soon as possible.

I feel that you should…

I am entitled to compensation/a refund/a replacement.

I will have no choice but to/I will be forced to take further/legal action. 
THE SAMPLES OF STUDENTS LETTERS

Dear Emily,

I was very glad to receive your letter. You know, I have never heard about these lakes and it was quite interesting to read about your trip. I must thank you, because your journey inspired me and I have decided to visit the Niagara waterfalls.

I’ve seen the picture of this place before and I must say, that it’s really fabulous. The Niagara waterfalls are the most beautiful waterfall in the world. It is situated on the board of Canada and the USA. This place is very far from Ukraine, but my trip will be more interesting. I must travel by plane, because to get to Canada I must cross the Atlantic ocean. After I get to Toronto, I’ll walk around the city a little and then I’ll go to the Niagara by train.

My journey differs from yours because you have chosen the place, situated in your country, and my destination is another continent. But I think that I have made the right decision because this trip will be a big change in my life, it will pull me away from my problems, bring lots of impressive new meetings and become the main event of my holidays. Maybe, you feel a little proud, when you say,”I have climbed up the highest mountain”, or “I have seen the longest river in the world.” And I want to say, “I have seen the most incredible waterfall.” I think, that it’s great, when you have such memories

I want to buy some souvenirs, of course. I want to have a CD with video, where I can see this place  and gorgeous nature. And my friends asked me to bring some postcards and photos.

Well, that’s all for now. I come back, I’ll write you about my journey. I’ll send you a postcard.

Hope to hear from you soon,

Yours, Nastia. 

Dear Ann,

Thank you for your letter. I’m writing to share my own impressions of a great film I’ve watched recently.

It’s an American drama “Requiem for a dream.” It’s quite old, because the film was recorded in 2000 year, directed by Darren Aronofsky. Nevertheless, I think that it’s a masterpiece. The main parts are played by Ellen Burstyn, Jared Leto, Jennifer Connely and Marlon Wayans.

The plot is divided into three parts: Summer, Autumn and Winter. The main heroes are drug addicted people. It’s Harry, his girlfriend Marion, his mother Sarah and his friend 

Tyrone. They are selling drugs and it destroys their happy life. At first we see that all people are happy, they have dreams, hopes and plans for future. Marion wants to make her own business, become a designer. Sarah wants to be a TV star. She’s always taking drugs to lose weight. Tyrone dreams to make his mother rich and happy. But then everything ruins. They can’t get another portion of drugs, always quarrel, lose everything not only their property but family, relations and friendship. The old mother becomes insane. Harry forgets about his love to Marion and leaves everything just to get more drugs. The third part is the end of the story. Tyrone is imprisoned, Harry has his hand cut off, Marion sells herself, Sarah ends her life in hospital. In her insane dreams she sees herself on TV show with Harry ,who married Marion and became a successful businessman. These things could be real if the heroes had chosen another lifestyle.

I like this film because I suppose that it’s a great way to make people, especially young, thing about their actions and possible consequences. “ Requiem for a dream” shows that drugs never make one’s life happier, they just steal everything you have. This film is special, because there are no extraordinary, fantastic effects, no rich equipment. But it’s a story about millions of people, about one possible end of life of each of us, if we have chosen the wrong lifestyle. It seems to me that each detail is necessary and means something special: the names of three parts, which symbolize a decline of moral values and life. Even the title of the film shows that once you’ve made a mistake, there won’t be a chance to get back. 

So, I recommend you to watch “Requiem for a dream” because it will make you think a lot and realize many new things, though the film is not new and doesn’t contain any modern effects.

Write me about your impressions. Look forward to hearing from you.

Yours, Nastia. 

Dear Sir/Madam,

I am writing to express my strong dissatisfaction with a mobile phone Nokia Lumia which I bought in your official store.

 Last Friday I visited your store on Bakers Street,4. You’ve recommended this mobile phone because it’s reliable and has powerful camera. Can you imagine my disappointment, when I travelled to another country and wanted to take some photos of famous buildings, but the camera didn’t work? Moreover, the phone was turning on and off by itself. As a result, my trip was awful because I couldn’t call anyone and didn’t take any photos.

When I came to your office, a specialist made some adjustments, but when I came home, the phone just turned off. I’ve called you for several times and complained, but I’ve had no reply and compensation.

I’m very disappointed and expect you to take some immediate actions. I enclose the copy of the receipt of my purchase and results of technical research. I trust the matter to receive your immediate attention and full refund.

I hope you will give this matter careful consideration. Look forward to hearing from you. 

Yours faithfully, Nasta Shpiliak.

Dear Sir/Madam,

I am writing to apply for the job of an assistant in your Travel Agency, which I saw advertised in a daily newspaper.

I am eighteen years old and now I’m studying in the National University. In future I will become HT-manager. I’ve been studying here for two years and I’d like to practice my skills working in your agency. I have good knowledge of English because I’ve been studying it for twelve years. While studying at school, I always had good marks and was the winner of many competitions. I’ve already worked as a shop assistant, so I have some experience working with people.

I think, that I’m suitable for this job because I’m young, I have a great wish and energy to do my best. I’ve got enough experience working with people and can easily avoid conflicts. I study hard, so I have all the necessary skills and broad outlook. I can speak English, Russian, Polish and Ukrainian. I’m sociable and hardworking. I’ve been to many countries, so I can share my own experience working with clients. This job is the one I need to improve my qualification.

I enclose all the documents about my education. I hope you will consider my and I look forward to hearing from you at your earliest convenience.

Yours faithfully, Nastia Shpilyak.

Dear Emily, 

In your last letter you wrote, that you are very busy now .You’ll be surprised, but I can say, that it’s much better than staying at home all days. If you change your daily routine a little, you’ll do everything with pleasure.

I know that the 11th form is a very responsible time because you must get ready to your exams, school curriculum is more difficult you have less time to do all your usual things.

I must notice, that during my school time I’m always busy because of different competitions. The most difficult year was the 9th form, when I had nearly ten different competitions and exams at the end of the year. I spent all my spare time with books. In the 10th form I’m still having much work to do but I’ve learnt how to plan your day and cope with all tasks in short time. Of course, you’ve busier than me, but I’m sure, that after my advice you’ll have more free time. First, you should find some positive sides of your activity. For example, instead of spending your evening watching TV you go in for sport, and it’s great because you keep fit and healthy. Or when you visit some courses you have many new friends. And you always have possibility to develop yourself. In fact, you do it every day. And meeting new interesting personalities with unusual outlook is always useful. I have my own experience, because now I always stay at home studying and my days are very boring. I don’t communicate with new people and don’t change my activity. For example, I could start going to the gym, but there aren’t any kinds of sport I like. So, you must be glad, that you’ve always doing something useful, new and interesting. It’s much worse to have routine life. 

You complain, that you always have to study. But you’re adult enough to understand, that it’s necessary and important now. As for me, my priorities of life are to enter a good university and to study well there. So, we can’t spend these years without studying. Everything you can do is to learn to plan your time. You can do homework at school during the breaks. It will save your time. If you have some free time, don’t waste it. And my main rule is to write lists of all tasks you have to do. It really helps.

I hope my advice will help you to plan your time and cope with all your tasks.

My best wishes to your family and friends. Write me soon.

Yours, Nastia.
